VTBEPXJIAIO
BY CO KK

0 CTPYKTYPHOM IOAPA3ACICHUN «AAMUHUCTPATUBHO-X03HCTBEHHAS 4aCThy
roCyJIapCTBEHHOTI0 OIOJIKETHOIO YUPEXKI€HUs COLMATIBHOTO 00CTY)KUBAHUS
KpacHnonapckoro kpas « HamabIKCKUI TICUXOHEBPOJIOTUYECKUH UHTEPHAT

1. O0wne nooKeHust
1.1. Hacrosiiiee MoJiokeHHe TrocyaapCTBEHHOIO OFIKETHOIO YUYPEXKIACHUS
couranbHoro oociyxkuBanus KpacHogapckoro kpas «YamulbIKCKMI TICUXOHEBPO-
JIOTUYECKUH MHTEpHAT» (Jajiee - yudpexaeHue) pa3padOTaHO B COOTBETCTBUU C
TpynosbiM kozxekcoM P®, WHbIMH HOPMATUBHBIMH AaKTaMH, JEUCTBYIOLIMMH Ha
teppuropun  Poccuiickot dDenepauuu, YCTaBOM YUYPEXKAECHUS W €ro IITaTHbIM

pacrucaHueM.
.2. Hacrosimiee noJjiokeHHe ONpeieasieT TNOpsAJ0K padoThl CTPYKTYPHOTO
[o/ipa3/1esIeHus «AJIMUHUCTPATUBHO-X0351HCTBEHHAS 4acThb» (manee -

nojpasjaeineHue). Hopmbl M mpaBuia, COAEpIKAllMECs] B HACTOSLLEM TOJIOKEHHH,
SIBJSIFOTCSL 00513aTeNIbHBIMU ISl UCTIOJHEHHUS] BCEMHU pa0OTHUKAMHU MOJPA3/e/ICHUS.

1.3. PaboTHUKM nO/pa3/eseHusi MOAYUHAIOTCS JUPEKTOPY YUPEXKIACHHUS,
3aMECTUTENII0  JAUPEKTOpa Mo OOLIKMM BONpOCaM M B CBOEH  JI€ATEJIbHOCTH
pykoBojacTBytoTcss  KoHctutyuued  Poccuiickoir  @enepaunu,  deaepanbHbIMU
3aKOHaMH, Yyka3zaMu U pacnopsbkeHusmu [Ipesunenra Poccuiickoirt ®enepauuu,
MOCTAHOBJIICHUSIMU W pacnopsbkeHusmMu  [lpaBurensctBa Poccuiickorn ®enepaiuu,
HOPMAaTHBHBIMH TIPABOBBIMHU aKTaMu (heiepaibHbIX OPraHOB UCIIOJHUTEIBHOM BJ1aCcTH,
3aKOHAaMHU 1 HOPMATUBHBIMU akTaMu cyObekta PD, yupeuTenbHbIMU JOKYMEHTAMU U
JIOKaJbHbIMHA AKTaMK YUPEXKIACHUS, YKa3aHUSIMU BbILIECTOALLETO PYKOBOJCTBA, a
TaK’Ke€ HACTOSILLIUM TTOJIOKEHHUEM.

1.4. JlesTeqbHOCTh MOAPA3/EIEHUs] OCYILIECTBISAETCS HAa OCHOBE TEKYIEro u
MEPCIEKTUBHOTO TUIAHUPOBAHUSI, TIEPCOHAIBHOM OTBETCTBEHHOCTH pPA0OTHUKOB 3a
HaJUIEKAILEE HCIIOJHEHUE BO3JIOKEHHBIX HA HHMX JOJDKHOCTHBIX OOSI3aHHOCTEH U
OTJZICJIbHBIX TTOPYUYEHUHN PYKOBO/ICTBA.

[.5. JIMpeKTOp yupek/JEeHHsl Ha3HAyaeTcs Ha JOJHKHOCTh M OCBOOOKIAETCs OT
3aHMMAEMOMN JIOJHKHOCTH MPUKA30M MHUHUCTEPCTBA TPyJa U COLMAILHOIO Pa3BUTHS
Kpacnonapckoro kpasi.

CoTpy/IHUKM TO/Ipa3/Ie/IEHUs] HAa3HAYAIOTCS Ha JOJDKHOCTH M OCBOOOXKIAIOTCS
OT 3aHUMAEMBbIX JOJDKHOCTEHW MPHUKA30M JAUPEKTOPA YUPEKAECHUS B COOTBETCTBUH C
JIeHCTBYIOIINM 3aKOHOAaTe1beTBOM Poccuiickoil deneparu.



1.6. lleneBbIM Ha3HAYEHHWEM MOJpa3/C/ICHUs SBISETCS TEKyLlee pyKOBOJICTBO
JESTEIbHOCTBIO  yUpekaeHHs, obecrnevyeHue  aJIMUHMCTPATHBHO-XO3SIHCTBEHHOM
paboTbl yUpeKJIeHMsl, OpraHu3alMsi COLUAIBHO-TPYA0BOH peaduiuTaluu, jgeuedHo-
NMpOoPUIAKTUYECKON M CAHUTAPHO-NPOTUBOAIMIEMUYECKON paboThl, OIpeaeieHue
cTpaTeruu, Ledd W 3aJa4yd pa3BUTUSl YUPEKOACHHUS, [PHHITHE pEIIeHUH O
MJIAHUPOBAHUU €ro paboThl.

2. CTpyKTypa M cocTaB noapasaesieHHs

2.1. CTpyKTypy 4 IUTaTHYK) YMCJIEHHOCTb IIOJApA3JIC/ICHUs] YTBEPKIaeT
JUPEKTOP YUPEKJIEHUSI B COOTBETCTBUU v Y4ETOM 00beMOB  paboThl H
O0COOEHHOCTEH JIeSITENIbHOCTH YUPEKICHHUSL.

2.2. B cocraB noapasaesiieHus BXOAAT: TUPEKTOP, 3aMECTUTEIN IUPEKTOPA TO
Oo0LMM  BOIpOCaM, 3aMECTHUTE]b JUPEKTOpa [0 MOXApPHOM MNpodUIaAKTUKE,
CHEUMATUCT O OXpaHe TpyJAd, SKOHOMHUCT, IMPOrPAMMHUCT, EJIONPOU3BOIUTEb,
FOPUCKOHCYJIBT, CIICHUATUCT MO MOKapHOH NPO(UIAKTUKH, CIICLUATUCT MO KaJIpam.

3. Opranuszauus padoTbl CTPYKTYPHOTIO MOApa3aeieHHs

3.1. CrpykTypHOE€  MOjJpaszaciiecHue  «AJIMUHUCTPATUBHO-XO31MCTBEHHAas
4aCTh» BBIMTOJIHAET O0IIEE PyKOBOACTBO YUPEKACHUEM U KOHTPOJIUPYET BBITOJHEHUE
BO3JIOXKEHHbBIX Ha YUPEXKJACHHUE 3a/]1a4, OPraHU3allMI0 U MJIAHUPOBAHUE €r0 pabOThl.

3.2. PaboTHMKM nojapaszieseHus: aAMUHUCTPATUBHO-X03HCTBEHHON YacTH
BBIMOJIHSIIOT CBOM JIOJIKHOCTHbIE O0SI3aHHOCTH B COOTBETCTBUM C YTBEP)KIECHHBIMU
JOJKHOCTHBIMHU UHCTPYKLHUSAMHA 1 HOPMATHBHOM JIOKYMEHTALIUEH,
perjiamMeHTUpYIOLLEH MPeaoCTaBIeHHe COOTBETCTBYOLIMX COLMATbHBIX YCIYT:

JIMpeKTOp - OCYLIECTBISAET 001Iee PyKOBOACTBO EATEIbHOCTBIO YUPEKIACHUS B
COOTBETCTBHUM € YCTAaBOM YUPEK/IACHUS U 3aKJIIOUEHHBIM TPYI0BbIM JOTOBOPOM.

3aMeCcTUTEelb AUPEKTOPA MO MPOTUBONOKAPHON NPOPUIAKTUKE - OCYLIECTBIISIET
PYKOBOJACTBO MO OPraHu3allud W KOHTPOJIIO 32 OCYILUECTBICHUEM JIESTEIbHOCTH IO
00ECreUeHU0  MPOTHUBOINOXKAPHOW  0E€30MacHOCTM  O0BEKTa B YCJOBMSIX
KPYIJIOCY TOYHOTO MTPOKUBAHUS TPAXKIaH.

CrienManucT 1o oxpaHe Tpy/Ja - OCYLUECTBIISIET OPraHU3alluI0 U KOOPIUHALIMIO
padoT 110 OXpaHe TPy/a B yUPEKACHHUHU.

IIporpammuct - olecrnieuuBaeTr KadecTBeHHOE OecrnepeOoiHoe obecrieueHue
padOThbl MPOrpPaMMHBIX KOMIIJIEKCOB, HCIOJIb3YEMBIX YUPEXKACHUEM, MPOrpamm o
MPEJOCTABIIEHUIO CBEACHUM B CTOPOHHME OpraHU3alMd, aBTOMATU3UPOBAHHOM
o0paboTke HHpOPMALMK, a TaKkKe CPEICTB KOMIIBIOTEPHOIO 000pYyIOBaHUs U
OpPITEXHUKH.

IOpuckoHeynbT - ocyuiecTBiasieT padoTy Mo  COOJMIOJEHHI0 3aKOHHOCTH
JEATEIBHOCTH YUPEXKIACHHUsI W 3alMTE €ro MpaBOBbIX HMHTEPECOB C COOJIOAEHHEM
KayecTBa OKa3blBAE€MbIX [PABOBBIX YCIYyI B COOTBETCTBUHM C TPeOOBaHUIMHU
roCy1apCTBEHHBIX CTAH/IAPTOB COLMUAIBLHOTO OOCITY )KABAHMUSL.



CrienuaaucT Mo TMOXKapHOW NPOQUIAKTHKE - OCYILECTBISIET OPraHU3aLMUI0 M
KOHTPOJb MO OOECNeYeHUI0 NPOTUBOINOKAPHOW OE30MaCHOCTH YYPEXKACHUs B
YCIOBUSIX KPYTJIOCYTOYHOIO MPOKUBAHUS I10JIydaTesIed COLUANIbHBIX YCIIYT.

JIOKYMEHTOBE/I - OCYLLUECTBJSCT BEIEHHE JEJIONPOU3BOACTBA W Y4YeT
MOJy4aeMOM U OTIPaBJIsEMON KOPPECIIOHACHLIMH YUPEKIACHHUS.

DKOHOMHUCT — OCYIIECTBISET PACUYET 3aTPaT HA BBIIIOJHEHHUE IOCYAAPCTBEHHOTIO
3a7aHUss W JKOHOMMYECKHMHM aHAM3  XO3HCTBEHHO-(PUHAHCOBOH JESATEIBHOCTH
YUPEKACHUsI, HAMpaBieHHbIH Ha MOBbILIEHUE S(MMEKTUBHOCTH  OKA3bIBAEMbIX
COLIMAJIBHBIX YCJIYT, MPU ONTUMAIbHOM MCIOJIb30BAHUU MATEPHUANIBHBIX, TPYIOBbIX U
(MHAHCOBBIX 3aTparax.

CrneuMasiuct 1no Kajapam - KOHTPOJUPYET pacCTaHOBKY M IpPaBUIIbHOE
UCMOJb30BAHUE PYKOBOJSALIMX PAOOTHUKOB M CIELHUAIUCTOB B MOJAPA3JEICHUSIX
YUpEXI€HHUs, TOKYMEHTaIbHO O(QOPMIISIET IPUEM, IEPEBOJL U YBOJIbHEHUE PAOOTHUKOB
B cootBeTcTBUM ¢ TK P®D, Beaer yuyer JMYHOrO cocraBa YUpexAeHHs, OPOpMIISET
rpaduKd  OTIMYCKOB, JIMCTKH HETPYAOCNOCOOHOCTH, MOATOTABIMBAET JOKYMEHTHI
HEOOXO0/IMMbIE /11 HA3HAYEHHUs MEHCUH padOTHHUKAM, MPOBOAUT padOTy MO Y4YETy W
OpOHUPOBAHKIO BOEHHOOOs13aHHBIX PA0OTAIOUIMX B YUPEIKICHUH.

4. Opranu3auus ynpasJjeHHs CTPYKTYPHOIO Moapa3aesieHust

4.1. OOmee U NOBCEJHEBHOE PYKOBOJACTBO MOAPA3JIEICHUSI OCYLIECTBISET
JUPEKTOpP, @ B €ro OTCYTCTBME 3aMECTUTE/Ib AUPEKTOpa MO OOIIKMM BOMpocam,
3aMECTUTEJIb IUPEKTOPA 10 MOKAPHOH MPOPUIAKTHKE.

4.2  JIUpeKTOp YUYpeKIEHMsl €XKEAHEBHO TIPOBOJMT aHaAIU3 TEKylIeH
JESTEJIbBHOCTH YUPEKJACHUS M PELLACT, B KAKOM MOpsAAKe Oy1yT pelaTbCs T€ UK UHbIE
3aJ1a4M, B 3aBUCUMOCTH OT CPOYHOCTH HUCIIOJIHEHUSI U BAXKHOCTH 3a/1aHMUS.

4.3. JlupekTop  yupexXIeHHs ~ OCYLIECTBISET KOHTPOJIb 3a  paboToi
COTPY/IHUKOB CTPYKTYPHOIO MOJPA3AC/ICHUs], BEACHUEM IOKYMEHTAllMH, YYETOM U
OTUYETHOCTBIO YUPEKIACHUS.

4.4. OOecneunBaeT coOJIOJeHUE padOTHUKAMM 3aKOHOAATE/IbCTBA O TPYIE,
CTaHAapTOB, MPABUJ U HOPM 110 OXpaHe TPYy/ia B MOApa3/Ie/ICHUH.

5. Opranu3anusi B3auMOJeHCTBHSA CTPYKTYPHOIO NOApa3ae/ieHus ¢
APYTUMHU NOAPA3AeJTeHUAMHU YUPeKACHHUS:

5.1. Tlogpaznenenre B paMkax  OO€CNEYEHUsl  BO3JIOKEHHBIX  3aj]au
MPEJCTABISET PACIOPSIKEHUSs, 00513aTeNIbHbIE JIsI BBIITOJIHEHUST BCEMU CJyx0amu M
NO/IPA3ACJICHUSMU YUPEKIACHHUS.

5.2. Tloapa3zaeneHue noJjydyaeT Bce HEOOXOAUMOE ISl CBOEH JIEATEIbBHOCTH U
apyrue tpedyemble MaTepuaibl U CBEIEHUsI OT BCEX CIELHAIUCTOB YUPEKICHMUS,
OTBETCTBEHHbBIX 32 MPEJI0CTABIEHUE TAKOBbIX.

6. Opranusauus obGecneyeHusi CTPYKTYPHOI0 MoaApa3aesieHHsi



6.1. TlogpasneneHue OpraHU3yeTCss M COHECPKUTCS 3@ CYET (DUHAHCOBBIX
CPEICTB, BBIICIASEMbIX MHUHUCTEPCTBOM  Tpyla UM  COLUMAIBHONO  Pa3BUTHS
KpacHonapckoro kpas, pacrpeiensieMblX Ha OCHOBAaHUU CMETBI U 3a CYET CPEICTB OT
MPUHOCALLIEH 10X0 AEATEIbHOCTH.

6.2. ITloxpaznenenHue HaxXOAMTCA B 3JaHUM AJIMUHUCTPATUBHOIO KOpIlyca M
UMeeT HeoOXoIuMbld HaOOp MOMELIEHHH OCHAIUEHHBIX TeleQOHHOH CBS3bIO,
OTBEYAIOLLHUX CAHUTAPHO-TUTMEHUYECKUM, MPOTUBOIOKAPHBIM TPEOOBAHUSIM, a TAKKe
TpeOOBAHUSIM TEXHUKH O€30MAaCHOCTH U OXPaHbl TPy/Ja U pacroyiara€T BCEMHU BUAAMHU
KOMMYHaJILHOT'O 0J1aroyCcTpoHCTBa.

7. [101HOMOYHSA CTPYKTYPHOI0 nNoapasae/ieHus
[Toapasnenenne umeeT npaso:

7.1. TloaroraBauBaTh MPOEKTHI MPUKA30B [0 BCEM BOMPOCAM, BXOISIIUM B
KOMIIETEHIMIO €ro CeluaJlnCTOB.

7.2. IlpencraBasiTh NPEeAIOKEHHUS] PyKOBOACTBY O MOOLIPEHUH pabOTHUKOB 3a
N00pOCOBECTHBIA TpyA (K IOOWJIEHHBIM Jaram, 3a BBINOJHEHUE OCO00 BaKHbIX
3aJlaHUMN ).

7.3. BHOCUTL MpeAJIO’)KEHUs [0 [OBBILIEHUIO YPOBHS 3(PGHEKTUBHOCTH
MPOU3BOJCTBA, BHEJIPEHUsSI HOBOM TEXHUKHU, MPOIrPECCUBHBIX (OPM U METO/OB
opraHu3auuy Tpyja.

7.4.  OCyIIECTBIISATh CBA3b C APYTHUMH YUPEKJICHUSIMU U OpraHU3alusIMA J1s
peleHust HeOOXOAMMBIX 3a/1au.

8. OTBeTCTBEHHOCTb CTPYKTYPHOI0 MOApa3ae/ieHUs

8.1. PaboTHMKM noapa3aeneHnst HeCyT OTBETCTBEHHOCTb 3a:

- coOJitoIeHHe TpeOOBaHWI HOPMATHBHO-TIPABOBBIX JTOKYMEHTOB,
perjaamMeHTUPYIOLLMX BOMPOCH pa0OThI NOAPA3/ICICHUS;

- COOJIFO/IEHHE MTPABUJT BHYTPEHHETO TPYAOBOrO Pacnopsijika;

- 3a COOMIOJEHME T10kKApPHONW O€30MacHOCTH, CAaHUTAPHO-TMIMEHUYECKUX HOPM,
NpaBuJl TEXHUKH O€3011aCHOCTH, 2JEKTPOoOe3an0OCHOCTH U P Ip. HAIPABJICHUIH;

- 32 CBOEBPEMEHHOE U KaUECTBEHHOE BBIITOJIHEHHE BO3JIO)KEHHBIX HA HUX 3a7a4 U
¢yukuui HacTosiero losnoxeHus;

- 34 CBOEBPEMEHHOE M KQUECTBEHHOE UCIOJHEHHUE TIPUKA30B MUHUCTEPCTBA TPY/1a
M COLMaAIBHOrO pa3BuThs KpacHoaapckoro kpas, BbINOJHEHUE 3allJIAHUPOBAHHBIX U
BHEIJIAHOBBIX OTYETOB U aKTOB;

8.2 Yué€r, XpaHeHUE W HCIIOJb30BAHUE LITAMIIOB BXOJALIEH MU HUCXOASLIEH
KOPPECHOHIEHIMHY, 1ITaMIIa ¢ HAaUMEHOBaHUEM yupexJaeHus. llItaMnbl-OTTUCKH Ha
orneyarbiBaHUsl JBEped KaOWMHETOB, A€ XPAHATCA JOKYMEHTBI C IE€PCOHAIbHbIMH
JTAHHBIMH.

8.3. WHauBUAyaibHAs OTBETCTBEHHOCTb PAOOTHUKOBIIOAPA3/E/ICHUs
YCTaHABJIMBAETCS JIOJKHOCTHBIMU UHCTPYKLUSIMHU.

’ 9. Oco0ble BONPOChI AeSITEJIbHOCTH



9.1. Tlposepka JIeATEIbHOCTH NOJIpa3AeIICHUS OCYULIECTBIISECTCS
CrelMaTUCTAMH MHHHMCTEPCTBA TpPyJa M COLUMAIBHOIO pa3BuUTHs KpacHomapckoro
Kpast U YNpaBJeHHUs COLMAIbHOM 3alUThl HaceleHus B JIaOMHCKOM palioHe.

9.2. KoHTpoJb 3a AESATENbHOCTBIO MOAPA3AEIEHHUs OCYILECTBIAET JAUPEKTOP
YUpEKIACHHUS.

10. 3ak/04UTe/IbHBIE NMOJ0XKEHHS

10.1. BHeceHue H3MEHEHHM, AOMOJIHEHUW WM YTOYHEHHUW B HACTOsLLEE
MOJOKEHHWE TPOMU3BOJUTCS B  CJAydyae MW3MEHEHUS CTPYKTYpbl MJIM COCTaBa
noapasjieieHus, OOHApyKEHUs HETOYHOCTEHW B TEKCTE, W3MEHEHHS HOPMATHBHO-
MPaBOBbIX  [OJOXEHWH,  HEMOCPEACTBEHHO  PEryJHMpYIOIUX  AEATEIbHOCTh
NOJIpa3AeICHHUS.

10.2. TTomoxeHue MNOMJICKUT MNEPEYTBEPKIACHUIO B Cllyyae NEPECUMEHOBAHMUS
WK PEOPTraHU3aLMU YUPEIKICHHUS.



