YTBEPX/IAIO
Mexrop FBY CO KK

0 CTPYKTYpPHOM MozpaszaesieHny «CouuanbHO — ICUXO0JOTHYECKOe OTACIECHUE
roCyIapCTBEHHOTO OFOPKETHOTO YUPEXKIEHUS COLIMAIBHOIO 00CITy )KUBaHUS
Kpacnonapckoro kpast « HaMIIBIKCKHH IICUXOHEBPOJIOTMYECKUI HHTEPHAT

1. O0mue NoJI0KEeHUs

1.1. CoumanpHO-NICUXOJIOTUYECKOE  OTACJIIEHHWE  BXOAUT B COCTaB
roCyJapCTBEHHOTO  OIOJDKETHOTO  YUPEXKJIEHUS COLMAIBHOIO  0OCTY)KHBaHUS
KpacHonapckoro kpasi «4amiIbIKCKHM NCUXOHEBPOJIOTMYECKUI UHTEpHATY (Jajee —
YUPEKICHHE).

1.2. PyKOBOJACTBO COLMAJIbHO-TICUXOJIOTUYECKUM OTAEJEHUEM (Janee —
OT/ICJIEHWE) OCYIIECTBISETCSI HEMNOCPEJCTBEHHO 3aMECTUTENIEM JUPEKTOpa IOo
o0LIMM BOIIpOCaM.

1.3. Otpenenne B cBoel paboTe pPYKOBOJACTBYETCS HOPMATHBHBIMH
npaBoBBIMU JOKyMeHTamu Poccuiickoit ®enepanmun u  KpacHomapckoro kpas,
PETYIUPYIOLIMMA  ACSATEIbHOCTh  MOJAPA3ACICHUN  YUYPEXKACHUS, JIOKAIbHBIMU
HOPMATUBHBIMHU aKTaMM U HacTosiLUM [losoxkenunem.

2. 3aaa4yu oTae/IeHUus

2.1.  Oka3zaHue KOMILJIEKCa COLMAJIBHO-TICUXOJIOTHYECKUX yCIyT,
HANpaBJICHHbIX HA COXpPaHEHUE OJaromnoy4ust IOJydaTelaed COLMAIbHBIX YCIYT,
NPOKUBAIOILLIKX B YUPEXKICHUU.

2.2.  OCHOBHBIMM 3a/Ja4aMH JICSITEIbHOCTH OTACIICHHUS SIBISIOTCS

CO3JaHME JOCTOMHBIX YCIOBUN JKU3HU U OJIAarONPUSATHOTO MUKPOKJIUMATA JIJIs
NOJIy4YaTesiell COUMAIbHBIX YCIYT YUYPEKICHUS, CHITHE ICHXOAIMOILMOHAIBHOIO
HAIPSOKEHUH;

KOPPEKLMs  TCUXOJIOTMYECKOTO  COCTOSIHMSL, MPOQHUIAKTUKAa  BPEIHBIX
NPUBLIYEK UM TMOBBIIICHUE YPOBHS JKU3HU IIOJIy4yaTeled COLMAIBbHBIX YCIYT,
MICUXOMArHOCTHKA U 00CIeJ0BaHHE JIMYHOCTH,

MICUXO0JOTHYECKOE KOHCYJIbTUPOBAHUE (momorrkb B pELICHUH
COLMATIbHO-NICUXOJIOTHUECKUX ~ Mpo0sieM,  COAEHCTBHE B PAcCKphITHH W
MOOMJIM3aLIMU BHYTPEHHUX PECYPCOB);

IICUXOJIOTMYECKasi KOPPEKIIUS;

TPEHWUHIM W [PAKTHYECKUE 3aHSATHs, HANpPABICHHbIE HA pPa3BUTHE U
HNOJAEPKKY® KOHTHUTUBHBIX (YHKUUHA M KOMMYHHMKATHUBHBIX HAaBBIKOB, Pa3BUTHE
HAaBBIKOB CAMOPETYJISLIMU U COLUAIBHO-TICUXOJIOTMYECKOMN afanTanuy;



COLIMAJIBHO - TICHXOJOTHYECKUM MaTpoHaX (BKIIOYAET B ce0si peryisipHoe
HAOJIIOZICHHE 3a TOJIyYaTessIMU COLMAJIBHBIX YCIyT Ul BBISBICHHS (DaKTOPOB H
CHTyaluii BO3HUKHOBEHHSI MEXJIMYHOCTHBIX KOH(IUKTOB M ICHUXOJIOTHYECKOrO
nuckoMdopTa, OKazaHue NpU HEOOXOJUMOCTH CHUTYaTUBHOM ICHUXOJIOTMYECKOH
TTOMOIILIN ),

NCUXONPOMUIAKTHKA CHHIPOMA 3MOIMOHAIBHOTO BBITOPaHUsl y paOOTHUKOB
YUPEKIEHUS;

opraHuzaidsi paboThl 10 KayeCTBEHHOMY BEICHHIO JEJIONPOU3BOJICTBA B
YUPEKIECHUH.

3.0OcHOBHbIE (PYHKUHH OTAEJTECHHS

3.1. Pa3BuTHE NCUXUUYECKUX MPOLIECCOB (BOCIPUATHS, BHUMAHHUS MBIIILICHHS,
MaMsTH, pe4u, BOOOpaKeHUs).

3.2. [Tomouis B aganTtaldyd BHOBb NMPUOBIBIIMM IOJyYaTeJsIM COILHAIbHBIX
YCIIYT.

3.3. @opMHpOBaHME U  paA3BUTHUE AKTUBHOM  JIMYHOCTHOM  TO3HUIIHH,
(GbOopMHUpPOBAHKE MOTUBALIMU K AESITEILHOCTH.

3.4. DopMUpPOBaHKE AKTUBHON CAMOOLIEHKH.

3.5. ®opMHpOBaHUE U PA3BUTHE CITIOCOOHOCTH K CAMOKOHTPOJTIO.

3.6. IIpodunakTrka ¥ MTOMOILIL B yCTPAHEHUH MEKITUYHOCTHBIX KOH(DIHUKTOB.

3.7.Tlomout B YCTPAaHEHMM JIMYHOCTHBIX MpoOjeM, MNpodUIaKTHES
CYHLMIATIBHOTO MTOBECHHUS.

3.8. CobutoieHre 3aKOHHOCTH M 3allMTa MPABOBBIX MHTEPECOB IMOJydaTeleH
COLIMAJIBHBIX YCIIyT.

4. Opranuszauusi padoTbl OTAeJIeHUS

4.1. B cocTaB COLMaIbHO-NICUXOJOTMYECKOr0 OTJEJICHUS B COOTBETCTBUH CO
LITATHBIM ~ pPAClMCAaHUEM  YUPEKIEHHUs  BXOIAT: IICHXOJOT, JIOKYMEHTOBEZ,
aJIMUHUCTPATOP.

PabGoTHMKH OTJENEHUs BBIMNOJHSIIOT CBOH JOJKHOCTHBIE OOSI3aHHOCTH B
COOTBETCTBUM C YTBEPIKIACHHBIMU JOJKHOCTHBIMU UHCTPYKLUSMU U HOPMATHUBHO#H
JNOKYMEHTAllMeH,  pEerIaMEHTUPYIOIEH  IPEJOCTaBIIEHHUE  COOTBETCTBYIOIIMX
COLIMAJIbHBIX YCIIYT,

4.2. Ilcuxonor - OpraHusyeT IICUXOJOTMYECKOrO  COMPOBOXKICHHE H
[ICUXOJIOTHYECKYI0 IOMOIb TIpaXkaaHaM IIOXKWUJIONO BO3pacTa M HMHBAJIHAAM,
NPOBOAUT paldOTy, HAIPaBICHHYK) HAa BOCCTAHOBJIEHHUE ICUXHYECKOTO 3JI0POBbS H
KOPPEKLMIO OTKJIOHEHWH B pPa3BUTUHM JIMYHOCTH IOTy4yaTelIed COLMATbHBIX YCIyT
YUPEKICHHUS: OCYLIECTBIISICT MEpOIIPHUSITUS HO NICUXOMPOPHUITAKTHKE,
[ICUXOKOPPEKLMH, MICUXOJIOTHYECKOMY KOHCYJIbTUPOBAHUIO IoJTyyartesieu
COLMAIBHBIX  YCJIYT;  TNPOBOJAUT  IICUXOAMArHOCTUYECKHE  HCCICIOBAaHUS H
JUArHOCTUYECKHEe HAOJIIOICHUS 3a MOJIYUYaTeIsIMU COIMAIBHBIX YCIIYyT; COBMECTHO C
JeYalMM  BpauyoM  pa3palarhiBAeT  pa3BUBAIOIIME M MCUXOKOPPEKIMOHHBIC
[POrpaMMbl C YY€TOM HHIUBUAYAIbHBIX (DAaKTOPOB; MPOBOAMUT MEPOMPHUATHS IO
O0yuYeHHI0 MEIMIIMHCKOTO TepcoHasia BOMPOCAM MEIUIIMHCKOH, COLMAaIbHOMN
[ICUXOJOIMH MU [EOHTOJOTMH; OLIEHUBAET 110 COCTOSHUIO 3J0pPOBbsl MOJydaTesien
COLIMANIBHBIX YCIyTr 3G (EKTUBHOCTh MPOBOJAMMBIX TCUXOJIOTHYECKUX, JICUCOHBIX H




npoQUIAKTHUECKUX ~ MEPOTPHUSTHH;  OKa3blBa€T  KOHCYJIbTATUBHYIO  IIOMOIIb
IOJTy4aTeNIsIM COLMAIBHBIX YCIYI B PEIIEHUM KOHKPETHBIX MpOOJeM, HUCIONb3ys B
MPaKTHUECKOM  paboTe  COBPEMEHHbIE  METOAbl  JUArHOCTUKH, KOPPEKLHH,
peabuiuTanuu U TpOGUIAKTUKA JE€BUAHTHOIO NIOBEICHUS NTOJIy4aTeIed COLHaIbHBIX
yCIyr; TPOBOJUT TPEHUHIOBbIE 3aHATHs, HAlpaBJIECHHBIE HA IIOBBILIEHHE
KOMMYHHMKATHBHOH T'DAMOTHOCTH MOJy4yaTejged COLMAIBHBIX YCIyl; OKa3bIBaeT
COJACHCTBHE  KOJUIGKTMBY  YUpPEeXJIEHMsI B  ONTHMHM3AlUUH  COLIMAIBHO-
TICUXOJIOTUYECKOTO KIMMATA.

4.3. JIOKyMEHTOBEJ| OTBEYAET:

3a pa3paboOTKy W BHEAPEHUE JIOKAIbHBIX HOPMATHBHBIX AaKTOB IO
JOKYMEHTAIIMOHHOMY 00€CTIEUEHHUIO YUPEKACHMUS;

OpraHM3AIMI0 JTIOKYMEHTOO00pOTa, OCYILIECTBIEHHE KOHTPOJS Hpolecca H
CPOKOB MCTIOJTHEHUS IOKYMEHTOB B YUPEXK/ICHUHU;

OpPraHM3aIMI0 OMEPATHBHOIO XPAHEHHUS NOKYMEHTOB M Iepenady nen s
MOCJIEIYIOIIEero XpaHeHHUs, OCYILECTBICHUE y4yeTa MABUKEHHS JTHUYHBIX JIE€HEKHBIX
CPEACTB TMOJyyaTesJeld COLMAIbHBIX YCIYr M IUIaThl 32  CTAallMOHApHOE
00CITy)KMBaHHE;

OpraHM3alMi0 3aKyNOK TOBAapOB, pabOT, yClyr UIsl HYXJ YUYPEKICHHS B
COOTBETCTBHUHM C 3aKOHOAATEIbCTBOM.

4.4.  AJIMHMHHCTPATOp OPraHM30BBIBAET U KOHTPOJIIMPYET pabOTy NmepcoHana;

KOHCYJIbTUPYET IOCETUTENIEH 110 BOIIPOCaM, KaCaroIUMCsl OKa3bIBAEMBIX YCIYT;

obecneunBaeT KOHTPOJIb 32 YUCTOTOH U MOPSIIKOM B IOMEILEHUSAX YUPEXKICHHS.

5. B3aumopeiicTBue ¢ APYrUMH OTAEJTEHUAMH

5.1. CoBMecTHO ¢ «ConMalbHO-MEIUMLUMHCKUM OTeJeHHuEMY, «OOIIUM oTaene
HUEeM», «OTIeNEHUEM MUTOCEP U

- OCYLUECTBJISICT OpraHu3aluio U obecrieueHue >PPEeKTUBHONH CHCTEMBI Mpe-
JOCTAaBJIEHUs COLMAIIbHO-TICUXOJOTMYECKUX YCIIyT, OPraHU3al{l0 CBOEBPEMEHHOTO
COLIMAIBHO-TICUXOJIOTHYECKOIO COMPOBOXKACHUS MOJIydaTene COLUANBHBIX YCIYT
YUpeXKICHUS

- 110 3aIpocy MEIMLMHCKHUX MOJAPA3ACIECHUN MPEIOCTaBIsET HEOOXOAUMBIE
JOKYMEHTBI Ha TOCITUTAIM3ALMIO U OTITYCK [TOJTy4YaTeJIed COLUAIbHBIX YCIIYT.

- COBMECTHO C MEJULIMHCKUMU OT/JEJIEHUSAMHU y4acTBYET B IPUEME TPAK/]IaH Ha
COLMAJIbHOE CTAallMOHApHOE O0CIy’)KUBaHUE M O(OPMIIEHUH BBIOBITHS M3 YUpekKie-
HUS.

5.2. OcyluecTBisieT B3auMoIelicTBUE ¢ nojpasaenenueM «OTnena Kaaposy mno
BOITPOCAM:

-IIpeI0CTaBlICHUs rpaduKa OTIyCKOB oTena 10 1 gexabps;

-IIPE0CTaBICHUS 3asBJIECHUI Ha OTIIyCK 0€3 COXpaHeHHUs 3apabOTHOM TUIaThI,
Ha [PUEM, YBOJIbHEHHUE, IIEPEHOC €KErOAHOI0 OTITYCKa, Ha 3aMEILEHUE BPEMEHHO
OTCYTCTBYIOILLMX, JTUCTKOB HETPY 10CTIOCOOHOCTH.

5.4. OcyiiecTsisier B3aUMO/IEHCTBHE C NOJpa3ielieHueEM

«AJIMUHUCTPATUBHO- X035 HCTBEHHAS YaCTh» M0 BOIIPOCAM:

- 0(bOpMIIEHHUs] IOKyMEHTALlMM B MHTEpecax IMojlydaTesedl COLMaIbHBIX YCIyT
(meHCHOHHBIN QoHL, LIb U 1pyrux CTOPOHHUX OpraHU3alUM );

- BeeHUs JIMYHBIX JeJT MOJyyaTeled COLUaNbHBIX YCIYT;

- OXpaHbl TpyJa M TOXapHOH mNpodUIaKTUKE, KaJpOBBIM BOIpPOCAM U



BOIIPOCaM, CBSI3aHHBIM C obecrieyeHneM OecrepeOOHHONM pabOThl NMPOrpaMMHBIX
KOMILIEKCOB, HCIIOJIE3YEMBIX YUPEKIEHUEM, CPEICTB KOMIIBIOTEPHOW M OPTTEXHUKH.

s CoBMECTHO co CTPYKTYPHBIM MOJpa3IeICHUEM «CouuanpHo-
peabUINTallHOHHBIM OTJIEJIEHUEM

- obecrieynBaeT OPraHu3alnio U MPOBEJICHUE COLUATBbHO-PEaOUIUTALMOHHBIX,
KYJIBTYPHO-MACCOBBIX MEPOIPUSITUI IS MOJydaTeaed COLUaIbHBIX YCIyT yupexkie-
HMSL.

5.4. OcyliecTB/ISIET B3aUMOJEHCTBUE C MOAPA3NAECICHUEM «XO35AHCTBEHHBIH
OT- JIeJD» 10 BOIIPOCAM:

- HampaBJICHHS 3asBKU Ha MTPOBEJIEHUE PEMOHTHBIX pabOT, HA MPUOOPETEHUE
MaTepUAIbHBIX [IEHHOCTEN;

- HarpaBJICHMsI 3asiBKM Ha BbIJIEJICHHE aBTOTpPAHCIOPTa (Ciry:keOHbIe
KOMaHMPOBKH ).

6. Opranusanus odecnevyeHHs CTPYKTYPHOIO MoApa3ae/IeHus!

6.1. Otnen opraHU3yeTcst U COJIEPIKUTCS 3a cUeT (PUHAHCOBBIX CPECTB, BbIE-
JSIEMBIX MWHHUCTEPCTBOM TpyJa COLMAIbHOrO pa3Butus KpacHomapckoro kpas,
pacrpeensieMblX Ha OCHOBAaHMHM CMEThl M 3a CYET CPEJCTB OT MPHUHOCHIIEH T0X0.1
NS TeJIbHOCTH.

6.2. OTnen HaXOaUTCS B IMUHUCTPATHBHOM 3[JaHUH, UMEET HEOOXOIUMBIH Ha-
O00p MOMELIEHUH, OCHAIUEHHBIX TeNe(MOHHON CBA3BID, OTBEUAIOIIUX CAHHUTAPHO-
TMTUEHUYECKUM, MPOTHUBOIOKAPHBIM TPEOOBAHUSAM, a TaKKe TPEOOBAHUSIM TEXHUKH
0e30MacHOCTH M OXpaHbl TPyJa M pacrojiaraéT BCEMH BHJIAMH KOMMYHAJIBHOTO
0J1aroycTpoicTBa.

6.3. 3aMecTUTENb JUPEKTOpa IMPUHMMAET MEpPhl K  CBOEBPEMEHHOMY
obecrieueHnI0 paOOTHUKOB OT/e/a UHBEHTapeM, 000pyJOBaHUEM U OPTTEXHUKOH ¢
IEeJIbIO 00JIeTYEHHUSI TPYI0BOH AEATEIbHOCTH PAOOTHUKOB OT/ENA.

7. IlotHOMO4YHs1 pa0OTHHKOB CTPYKTYPHOTIO NNOAPAa3e/IeHUusl

[lonpasnenenue uMeeT Mpago:

7.1. BHOCUTP  Ha  pacCMOTPEHHE  MEOUKO —  ICHXOJOTHYECKOro
peadWINTAalMOHHOTO KOHCMJIMYMa, [0 CBO€M MHMIMATUBE TPEJIOKEHUS U
PEKOMEH IalN U CBSI3aHHbIE C COLIMAIIBHO-TPYAOBOM JEATEbHOCTHIO,

KOPPEKTUPOBKONW  ICHXWUYECKOrO  COCTOSIHMS — TpaXJaH, [MPOXKHUBAIOIIUX B
YUPEXKICHUH.

7.2. OCyILLECTBIIATh TPYAOBYIO IEATEIBHOCTD, IICUXOJOTHYECKYH0 KOPPEKIIUIO
C y4eTOM HHJMBHUIYQJIBHBIX ICHUXO(PHU3UUYECKHX OCOOCHHOCTEH  rpakaaH,
IPOXKUBAIOLLUX B YUPEIKICHUH.

7.3. BHOCUTL ~ HAa  pacCMOTpPEHHME  PYKOBOJCTBA  MOPEMJIOKEHHUS [0
COBEPILEHCTBOBAHUIO  padOThI, CBS3aHHOW ¢  BBIIIOJIHEHHEM OOs3aHHOCTEH,
IIPELYCMOTPEHHBIX HACTOALLECH UHCTPYKLUEH.

7.4. IlpeacraBisTh MPeLJI0KEHUS PyKOBOJICTBY O IOOLIPEHUM paOOTHUKOB 32
N00pOCOBECTHBIM TpyA (K HOOWJIEHHBIM JaTaM, 3a BBINOJHEHHE OCO00 BaKHBIX
3aaHHM ).

7.5. BHOCATH MpeIioKeHUssT PYKOBOJCTBY YYPEXKICHHS IO IOBBIIIEHUIO
ypOBHS 3O (PEKTUBHOCTH MPOU3BO/ICTBA, BHEAPEHUSI HOBOW TEXHUKH.



8. OTBETCTBEHHOCTH CTPYKTYPHOIO MOAPa3Ae/IeHHs

8.1. PaBOTHUKHU CTPYKTYPHOTO MMOAPA3AEIECHUS HECYT KOJJIEKTUBHYIO OTBETCT-
BEHHOCTb 34!
- OXpaHy KU3HHU U 37I0POBbs TPAXKAaH, IPOKUBAIOIIUX B YUPEIKICHUH;
- CBOEBPEMEHHOE, TII0JHOE€, W KAuYeCTBEHHOE BBINIOJIHEHHE 3a/ady,

BO3JIOKCHHBLIX HaA IMOAPA3ACICHUC,

- CBOEBPEMEHHOE€ W KAueCTBEHHOE HCIIOJHEHUE T[PUKA30B AUPEKTOpa
YUpPEeXICHHUs, BBITOJHEHHUE MJIAaHOB U rpaduKoB paboT.

- coOmonenne  TpeOOBaHMH  HOPMATHBHO-NPABOBBIX  JOKYMEHTOB,
peraaMeHTHPYIOIINX BOMIPOCH! MOAPA3ICICHUS;

- coOmroneHne moxapHoW 0e30macHOCTH  MPOW3BOJCTBA, CAHUTAPHO-
TMTHEHUYECKHX HOpM W TpeOOBaHWM, TpaBWJI TEXHUKH  OE30MacHOCTH,
3JIEKTPOOE30MIaCHOCTH U JIP.

8.2. MHnuBHyalibHAsE OTBETCTBEHHOCTh PAOOTHUKOB JAHHOTO MOApa3Ie/ICHHUs
YyCTaHABJIUBACTCS JOHKHOCTHBIMUA UHCTPYKIUSIMHU.

9. OcoOble BONPOCHI 1eATeJIbHOCTH

9.1. Ilposepka NESATEIIBHOCTH NOJpa3IeIeHUs OCYILIECTBIISIETCS
CIEeLMAIINCTAMM MMHMCTEPCTBA TPYyJa M COLMAIBLHOrO pasButus KpacHomapckoro
Kpasi, yIIpaBJIeHUEM COLMAIbHOMN 3alUThI HaceaeHus B JlabuHCckoM paiioHe.

9.2. KOHTpPOJIb 3a 1€ATEIbHOCTBIO NTOAPA3/ICIEHUs] OCYLIECTBISET 3aMECTUTENh
JUPEKTOpa Mo OOIIMM BOTPOCaM.

10. 3aKk/II0YHTEIbHBIE MOJOKEHUS

10.1. BHeceHne H3MEHEHHH, IONOJIHEHUM WJIA YTOYHEHUMH B HACTOsIIEe
MOJIOKEHUE MTPOU3BOJIUTCS B cilyqae U3MEHEHUSI CTPYKTYPbI WIH
COCTaBa MOAPA3/ACICHUs UK MTOAPA3AEIEHUH, C KOTOPBIMU B3aUMOJICUCTBYET JaHHOE
noapaszaesieHne, 00Hapy KEHHUs1 HETOUHOCTEH B TEKCTE.

10.2. ITonoxeHne MOJIEKUT NEPEYTBEPXKACHUIO B CIlyyae NEPEUMEHOBAHMS
WA PEOPraHU3aLMH YUPEIKICHNUS.



